Tower Road Christian Preschool

Individual Employment Agreement.

k.
ﬁ

Page Contents

2 1.0 Title and Duties
2.0 Place of Work
3.0 Times and Hours of Work
4.0 Trial Period
3 2.0 Remuneration Details
6.0 Holidays and Annual Leave
7.0 Sick and Bereavement leave
4 8.0 Parental Leave
9.0 Employee Obligations
10.0  Health and Safety
5 11.0  Misconduct
12.0  Termination of Employment
13.0  Termination for Medical Reasons
14.0  Abandonment of Employment
15.0  Staff Appraisals
6 16.0  Confidential Information
17.0  ICT and Cyber Safety Policy
18.0  Security
7 19.0  Employment Protection Provision
20.0  Redundancy
21.0  Secondary Employment
22.0  Good Faith
23.0  Adverse Comments
8 24.0  Resolution of Employment Relationship Problems
25.0 Kiwisaver
26.0  Restraint of Trade
27.0  Employment agreement
9 28.0  Completeness

Page 1 of 12 Revised 05/04/2018
Tower Road Christian Preschool -112 Rawhiti Avenue, Matamata, 3400
07 8886379 Mobile 026 886 379 Email: office@tower.preschool.nz



Individual Employment Agreement

Between: Matamata Christian Early Learning Centres Limited

and Employee :

Start Date:

Position: Qualified Fully Registered Early Childhood Teacher Classification: Permanent Full Time

Remuneration:

1.0 Title and Duties
The Employee’s duties are contained in the job description which is attached to this agreement, and may change to
suit requirements following consultation with the Employee.

2.0 Place of Work
Tower Road Christian Preschool, 112 Rawhiti Avenue, Matamata - and anywhere else the Employer might
reasonably request.

3.0 Times and Hours of Work

1. One week notice will be given by the Employer to the Employee of any permanent alteration to the
Employee’s hours of work, following consultation in good faith.

2. Normal hours of work shall be as agreed between the employer and employee and recorded in writing in the
employee’s Job Description, or variation thereof from time to time, but shall always fall when the Centre is
open within normal work time which is Monday to Friday inclusive between the hours of 7.15 a.m. and 5.15
p.m.

3. Itis recognized that there are times where the hours of work are flexible and the Employee may be required
to make themselves available for work outside normal work hours.

4. The Employer and the Employee can negotiate a morning and afternoon rest period of up to 10 minutes
each, so that they do not cause disruption to the preschool programme and any regulatory requirements.

5. The Employee will comply with the Employer’s request to record hours of work and accurately record them for
each day of work.

4.0 Trial Period

1 The parties agree that the employee will serve an initial trial period of 90 days commencing from the first day
of the employee's employment.

2 Atany time during the trial period the employee may be dismissed [immediately/on hours/days/weeks]
written notice at the employer’s sole discretion.

3 Ifthe employer does dismiss the employee during the trial period the employee is not entitled to bring a
personal grievance or other legal proceedings in respect of that dismissal.

4 The later termination provisions in this employment agreement do not apply if the employer gives the
employee notice of termination under this provision during the trial period.
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